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POSITION TITLE: Lotlary Fiold OHfice Specialist 1l (Dallas)
WIRING SUPERVISOR: Marianne Mcintyre ]

~$iiRiNG MANAGER: RaypPage |

HIRING DIRECTOR: Michael Anger

SCREENED BY:

DATE SCREENING COMPLETED:

TSCREEMING CRITERIA

&, High School graduate of GED

equivalent is required,

1. Must be wiling 1o complete day ravel up

1o 20% via personal vehicle during DUSINESs Hours,

. Willingness o wo

weske

rids and holidays as needed or required.

& hours other than Ssm-Bpm, includin
5. Wust have g current driver’s license. 1

E. Fluency in Spanish

Preferred

i i

E. Customer Service exg,

dealing wi the pubilic s required.

{Gradu

ation from a vocationg

seheol

oF 30 hrs, colege cradit may substitule for one v, of 2xp.)

Less than 2 yrs or no education substitution - Fail, 2 yrs.

Jedutal]

fon subslitulion - 2 pis., 1 pt. for sach additional yr.up fo 1 O pis.

5. Exp, with PL's 1o include exp. wi

~rgsoft Quticok or pthe

s pnail applications, multi-user databases, and Internet s preferred,

{1 pt, saoh)

th %ic!a?aﬁ Word, Microsoft Excel, Mic
i i

k1

. Experlence invaolving field wo

vk 15 preferred. !
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LOTTERY SPECIALIST — Applicant Name:
INTERVIEW QUESTIONS Interviewer:
Date:

" TOTAL POINTS AWARDED ___ (180 total possible points})

PRE-INTERVIEW BRIEFING: -
(Brief overview of position, duties as it relates to the Lottery)

The Lottery Specialist position reguires that you be able to drive an automobile and
perform fisldwork at least 20% of the time. This fieldwork involves Lottery Specialist
singly visiting and surveying local retailers using a preprinted survey form 1o collect
matketing data. The position may involve climbing stairs, stooping, bending, reading a
tape measure, performing data entry, or typing for extended periods of time. We will not
discuss these issues now, but, if a job offer is made (o you, please notify our Human
Resources Division of any concerns vou have regarding your ability to perform these
functions with or without accommeodation.

{Brief overview of the inferview format} -

We will be asking vou a series of questions in which we want you to do your best o
answer as completely as possible, Bvery applicant is being asked the same questions and
all applicants will be consistently evaluated using job-related criteria. In order to best
capture your qualifications, we will be taking notes during the interview. After we have
discussed all the questions, we will give you some time at the end of the interview to ask
any guestions you may have about the job. Are you ready to begin the questions?

1. ‘Why are you interested in working with the Texas Lottery Commission?
Plense deseribe the job duties of the Lottery Specialist position in the Lottery
Field Office as you understand them. {15 puints total}

Total points:



OFFICE OF THE CONTROLLER

TEXAS LOTTERY COMMISSION r C
INTERVIEW QUESTHONS FOR ACCOUNTANT 111

Evaluater:

PREANTERVIEW BRIEFING

{Brief nverview of position, dities as B refates (o the Lottery)

We'li be asking you a series of guestions which we ward you e do your best to auswer as corapletely as
possibie. Every spplicnnt is being asked the same guestions and all applicants will be consistently
evaluated nsing job-refated erlterin. We want to Jet you know, in order ta best capture your
quatifications; we will be talking notes during the interview. After we have discussed all the guestions, we
will give you somse time at the end of the interview to nsh any goestions you may have about the job.

SECTION

1. Briefly deseribe your experience in ﬁflmmial o fiscal
accouniing.

Applicant demonsirated thorough knowledge & experience

Agpplicant demonstrated considerable knowledge & experience

Applicant demonstrated litfle knowledge & experience 5 pta.
_ ipt

2 I}ese‘:ri'be your experience in developing and iracking budgets.

Applicant demonstrated thosough knowledge & expermnce _ b
Applicant demonstrated considerable knowledge & experience 16 pts,

| 10 pis. max

Applicant demonstrated little knowledge & experience ' 5 pis,
ipt i
3. Describe your experience i pmpznring and analyzing financial

reports. 18 pts. max
Applicant demonstrated thorough knowledge & experience 16 pis.
Applicant demonstrated considerable knowledge & experience 5 pis.
Applicant demonstrated Little knowledge & experience 1pt
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TEXAS LOTTERY COMMISSION
OFFICE OF THE CONTROLLER
INTERVIEW QUESTIONS FOR ACCOUNTANT ITY

4. Deseribe your experience with the Legislative Process, bill
anukysis, and the preparation of Fiscal Notes.

Applicant demonstrated thorough knowledge & experience 10 pts. 16 pis. max
Applivant dernonstrated considerable knowledge & experience 5 pis,
Applicant demonstrated little knowledge & experience Ty pt.
5. Describe your experience with automated accounting systems
and a time that yon were directly involived in the development
and maintesunce of an electronie provessing tracking and
reporting system. 1) pis. max
Applicant demonstrated thorough knowledge & experience 16 pis,
Applicant demonstrated considerable knowledge & experience 5§ pis,
Applicant demonstrated Little knowledge & experience I pt.
6. Describe your experience in developing and muintaining a
strong internal control structure to ensive the integrity of
system processing and accounting records, SR
Apili _ o o Hpts, max
Applicant demonstrated thorough knowledge & experietice 10 pis.
Applicant demonstrated considerable knowledge & experience 5 pis.
Applicant demonstrated liftle knowledge & experience 1pt.
End of SECTION I - STOP | Max of r
_ &t pis.
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TEXAS LOTTERY COMMISSION -
OFFICE OF THE CONTROLLER \> o

INTERVIEW QUESTIONS FOR ACCOUNTANT IV

Candidate's Nune:

Position(s) Interviewing For: Acconmiant TV

Pasting Nursber 050206
Interview Date & Thne: .
Section ' Max Section
Score Seore

Possible
1 - Bpecific Questions 60
11 - Techuical & Organizational Skills 20
X - Working with Others/Teamwork 20
IV - Problem Solving/Commnunication 20
V- Final Section- Additional Infﬂrngtion Section 30

TOTAL SCORE ) 180
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TEXAS LOTTERY COMMISSION
OFFICE OF THE CONTROLLER

INTERVIEW QlTES’I‘iﬁNS FOR ACCOUNTANT IV

Evaluator:

PRE-INTERVIEW BRIEFING

(Brief overview of position, duties ss it relates to the Lotiery)

We'll- be asking you o sories of questions which we want you b do your best te answer as completely as
possible, Every applicant is being asked the same questions and al} spplicants will be consistently

evaluated using job-refated criteria, We wang to let you know, in erder 1o best caplure your

qualifications; we will be taking notes during the interview. After we have discussed all the quaestions, we
wiil give you some time ot the end of the Interview to ask any questions you may have abowt the job.

SECTION 1
L. Briefly describe your experience in financial or Hseal
accounting.
Applicant demonstrated thorough knowledge & expurience : 19 pts, max
Applicant demonsteated considerable knowledge & experience 10 pis. -
Applicant demonstrated Hitle knowledge & experience 51 pls.
. pt.
2. ‘I)ssxzrihe yéur expei*i'eﬂ_ce m developing wnd iraéking badgets
for a state agency,
Applicant demonstrated thorough knowiedpe & experience 10 pts, 10 pts. max
Applicant demonstrated considerable knowledge & experience 5 pts. o
Applicant dernonstrated little kriowledge & expetience 1pt f
3. Describe your experience in preparing omd snalyzing financial
reporis for a state agency. ‘ {18 pts.;lmax
Applicant demonstrated thorough knowledge & experience 10 pts.
Applicant demonstrated considerable knowledge & experience . 5 pis.
Applicant demonsirated little knowledge & experience Tpt
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TEXAS LOTTERY COMMISSION
OFFICE OF THE CONTROLLER

INTERVIEW QUESTIONS FOR ACCOUNTANT VI

Candidate's Name:

Position(s) Interviewing For: Aceountant VII

Tnterview Date & Time:

Section # Max ' .Section .
Beare Score
Passible

I - Specific Questions 60

I - Tectinical & Organizational Skifls 20

I - Working with Others/Tearawork b,
IV - Proklem Solving/Cosmmunication 30
V - Final Scetion- Additional Information Section 30

TOTAL SCORE 160 i
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TEXAS LOTTERY COMMISSION
OFFICE OF THE CONTROLLER

INTERVIEW QUESTIONS FOR ACCOUNTANT VI

{Brief gverview of pasition, duties aw ¥ relates to the Lottery)

We'll be asking you a series of guostions which we want you to do your best to answer a9 conipletely as
possible. Every applicant is being asked the same questions and afl applicants will be consistenitly

evalpated nsing joborelated criterin, We wani to lut you know, in order to best capiure your

qualifications; we will be taking netes during the interview. After we hava discussed all the fuiestions, we
will give you same time st the end of the interview to nsk any questions yon may have abaut the job,

L. Bricfly describe your experience i financisl or fiscal
accounting,
Applicant demonsirated thorough knowledge & experience 10 pis. T pgs‘ N
Applicant demonstrated considerable knowledge & experience $ pts. )
Applicant demonstrated lirtle knowledge & experience 1pt

2, Describe your experience in developing and traekiﬁg 'hudgets,
as well as experience in projecling and forecasting,
Applicant demonstrated thorough knowledge & experience 10 pts. 10 pts. max
Applicant dethonstrated considerable knowledge & experience 5 pis. ' '
Applicant deraonstrated little knowledge & expetience 1pt

f

3. Deseribe your exp&rif:nce' in preparing and analyzing financial
repoyts.,
Applicant demonstrated thoroagh knowledge & experience 10 pts. 10 pts, max
Applicant demonsirated considerable knowledge & experience 5 pis. '
Applicant demonstrated tde knowledge & experience 1 pt.

’
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